Defense Property Accountability System

DPAS Quick Reference Guide Catalog Pending
» The Pending Catalog
‘ Catalog Pendlng Transaction process is used to
catalog records that are
1. Navigate to Pndg Catalog Tran from the Catalog coming to you from outside
menu. sources. These are assets that

have a Status Code of CP

2. Select the checkbox for what you wish to view; (Catalog Pending) or MP

Catalog Pending or Manufacturer Pending. You can (Manufacturer Pending) or
also select both, if needed. have missing or incomplete
3. Select the Search button. information on the receiving

Agency's Catalog.

Search Criteria

If you use the Stock Number or
Manufacturer processes from
the Catalog menu to add the
stock number, the Status Cd
will not be changed.

4. Select the asset(s) to Catalog. Multiple rows can be selected if all selected rows have the
same Doc Nbr and Stock Nbr combination

5. Select the Continue button.

Search Criteria

ST Checked
| DocHbr | [ Stockhbr |

Search Results

Non-Actbl | Mir Name | Mfr Part Nbr | Mir Model Nbr

O CP XP201901761001 SECRET WEAPOMN CANMOT TELL YOU No

] CP TN001501624001 C-190 No

O CP 0000-41150052 CASEFRZ COFFIN FRAM No FRAMEC

[:l CP 361036EFG1000 DIGIPATH/FREEFLOW No XEROQX

O CP 45MA SLICER MEAT DELI AUT MNo UNIVEX

O CP 7025010000212 FY04 DELL 17 FLAT PA No DELL
12345
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In the example, CP was selected

Catalog Pending = SeleCted on the Search Criteria page

6. You must select the Stock Nbr Browse (...) button. The access to add a new stock number
or assign the asset to an existing stock number exists in the Stock Nbr browse step.

Selected Rows - CP
[ g 4] ltem Lesy

7025010000212 FY04 DELL 17 FLAT PA Mo

Catalog action pending
Stock Nbr 7025010000212 '

[FY04 DELL 17 FLAT PA

Continue Cancel

7. A stock number is required in this step. You can accept the pending stock number, search
for a stock number or enter a new stock number in this window. Select the Add button.

StkMNbrBrw close or Esc Key

B Instructions

Stock Nbr 7025010000212 |
L tem Desc FY04 DELL 17 FLA|
® FSC Select an ltem
*

NIIN |
Additional Search Criteria
LINTAMCN |
Type Dsg Select an ltem

Acq Program Name Select an ltem

- Search

Cancel

’ S DPAS Call' Cente
EQIPME 1-844-843-3727
POLICY DPAS Website
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Catalog Pending - Selected

8. Complete the Catalog Add page.
9. Select the Add button.
10.Select the Close button once the transaction completes.

A

dd

Basic Agency Attributes

*Stock Nbr 7025010000212 Prev Stock Nbr |

*item Desc |LAPTOP

*Stock Item Cd J-MCN A *FSC 7025-ADP Inpt/Otpt & Storage Dvc -
*Mgt Cd A-Serial Number Managed - EA-Each -
*Type Asset Cd G-Gen PP&E - jo

*ACC K -IT Equipment/Hardware - *¥r Svc Life |5

Attribute(s) Template | !

*Authn Cd N-No Authorization - Type Dsg l

Util Svc Life I Util Measure Cd Select an Item -
LINTAMCN | Fdcry Deprn Mthd Cd SL-Straight Line -

a
m
] 1 »

ZZ -MNot Subject to Maint Mgmt

Min Percent Util jo Obj Percent Util 0
IT Device Cd 015A -LaptpCPUPenPro4Cpctl.06GHZ-2.4GHZ ~ *Dmil Cd A-NonMLI -Dmil Not Req -
*clic U -Unclassified - *Reportable Cd 0-Not Reportable -
*ARC N-Nonexpendable - Recover Cd G-Not Defined -
ADPE Id Cd 0-no ADP Components - Precious Mtl Cd A-Ttem does not contain Precious Metal -
AA U-Unknown - Shelf Life Cd 0-Non-deteriorative -
Haz Mat Cd ZZ-NOT DEFINED -

0 Unit Cube fo
NIIN Sts Cd Calibration Cd N-Not Applicable -

Remarks

History Remarks

Cancel
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Catalog Pending - Selected Continued ‘

11.When you return to the Stock Nbr Browse window, select the Search button.
12.Choose the Select hyperlink for your Stock Number.

dius or EscKay Once you are
~
returned to the
p——— 7025010000212 Selected Rows page,
ltem Desc FY04 DELL 17 FLA select the Continue

£sC Select an ltem button to process.
NIIN

Additional Search Criteria DPAS will return to
LINTAMCN ' the Selected Rows

Type Dsg Select an ltem ¥ for Manufacturer
Acq Program Name Select an ftem b Pending

Item Mgt
Select  Stock Nbr Desc  Cd

Select 7025010000212 LAPTOP A

Recov Type Acq
I
cd cic Dsg LINTAMCH Program

EAN G u

IT Dve Cd Ul ARC

LaptpCPUPenProd4Cpct1.06GHZ-
2.4GHZ

MP was selected on the

Manufacturer Pending - Selected | ... criteria page or v

just completed

1. Select the Manufacturer Name Browse (...) button.

Selected Rows

Stock Nbr Hon-Actbl | Mir Name | Mfr Part Nbr | Mfr Model Nbr
7025010000212 FY(04 DELL 17 FLAT PA Mo

Manufacturer Data Pending

Mir Part Nbr
Mir Model Nbr

EQUIPMENT |:* » 1-844-843-3727

POLICY 7 DPAS Website
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Manufacturer Pending - Selected Continued

2. Select the Add button.
The Mfr Name is not
required before selecting
Add.

3. Enter the Manufacturer
information.

4. Select the Add button.

5. Select the Close button
once the transaction
processes.

6. Select the Search button.

7. Choose the Select
hyperlink next to the
manufacturer.

You are returned to the Selected
Rows page. From here you can
select the Continue button to
complete the process.

EQUIPMENT
POLICY

OUSD = AT&L + ARA

P artNbrBraw

Search By
Mfr Hame

Mfr Model Nbr
Mir Part Nbr

CAGE Cd

T s |
| BT DELL CORPORATION
Mfr Model Nor [SOGTID) |

; o DU

MirP artNbrBrw close or Esc Key

o

] Mon Actbl
Search Add Reset

Select Mfr Name Mfr Model Nbr Mfr Part Nbr CAGE CdNon Acth
Seled DELL CORPORATION DG500

DPAS Ca

1-844-843-3727
DPAS Website

http://dpassupport.golearnportal.org
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